HOUSEKEEPING COMMITTEE

It is the housekeeping committee’s job to clean the school on a weekly basis.  There are 1 to2 people on each cleaning team who are expected to clean throughout the school year.  The cleaning is usually done on the weekends.  Access to the school is available after the end of class on Friday afternoon, all day Saturday and all day Sunday.  Once the schedule has been completed, copies will be put in your mailboxes at school.  If for some reason you cannot clean on one of your weekends, please trade workdays with someone and notify the housekeeping chair of the changes.  You will be notified of any special cleaning projects or instructions.
· Maintenance and housekeeping supplies should be checked on a weekly basis.  When cleaning the school make sure there is adequate supplies down from the attic.
· Housekeeping members will be responsible for the maintenance and housekeeping supplies from the start of school until the last day of school.  

General cleaning guidelines:

1. Sweep and mop the yellow room and bathroom floors.
2. Vacuum the carpets in the peach, blue and green rooms, hall, peach room closet, and under and around the climber in the green room.  Check the vacuum cleaner canister weekly.

3. Dust the piano and clean all windowsills.

4. Dust the shelves in all rooms.

5. Clean both restrooms – toilet, sink, floors and privacy walls.

6. Wipe down the walls in the hallway and the yellow room with Clorox Clean-up. 

7. Clean sink and counter in the peach room.

8. Wash extra paint off paint easels in the yellow room and sandbox table top.  Wipe down water smocks in the peach room.
9. Wipe down tables and chairs in peach and yellow rooms and the benches in the hallway with Clorox Clean-up.

10. Empty trash and take trash out to bin at the back of the parking lot.

Occasional cleaning items: (these items are on a weekly checklist)

1. Defrost the refrigerator.

2. Wash the windows inside and out on the school.

3. Wash all dishes and play food in the blue room – about twice a month.

4. Spray all hats and shoes in the blue room with Lysol – about once a month.

5. Clean all blinds.

6. Clean ceiling vents and smoke detectors in each room with a duster or vacuum attachments.

The teachers will notify the housekeeping chairperson of any special items that need cleaning and he/she will notify the crew cleaning that weekend.

The cleaning supplies are locked up in the white cabinet in the restroom.  The keys are hanging on the door frame next to the cabinet.  Mops and buckets are in the furnace room.  Please let the Housekeeping Chair know if any cleaning supplies are needed.  There should be toilet bowl cleaner, tub and tile cleaner, and glass cleaner for the bathrooms.  Spic & Span is available for cleaning the floors.  Clorox Clean-up is available for the shelves and the counters.

You should expect to spend 1 to 2 hours to clean the school on the weekends.

Call the Housekeeping Chairperson if you have any questions.

You will be asked to attend a cleaning day/meeting the week before school starts
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