Marketing Coordinator
· Reports to the Co-presidents

· Attends all Board meetings; serves as a member of the PCN Board

· Creates and disseminates flyer to all area businesses (as applicable= i.e. Jungle Java)

· Responsible for advertising in local newspapers, online and wherever else appropriate

· Responsbile for advertising open houses, bilingual school, etc.

Website Coordinator

· Reports to the Co-Presidents

· Responsible for updating the preschool website in a timely fashion and posting new posts as needed.

· Work closely with the Marketing Coordinator of Matthei

· Maintain a professional website presence

